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Be a Successful Team Captain 

 
Being part of a team is one of the most fun and rewarding ways to participate in the AHRC Walk. A 

Team Captain’s goal is to recruit walkers to raise funds for AHRC Foundation’s mission. As a team, 

you walk together, raise money together, support each other and celebrate together.  

 

MORE TEAM MEMBERS – MORE IMPACT – MORE FUN 

 

An AHRC Walk Team can be fueled by 2 or 1,000 team members! The more team members you 

recruit the more fun and the bigger your fundraising efforts can be. Once you have registered and 

formed your team, let your friends, family and co-workers know!  Your Participant Center and online 

tools make recruiting team members easier. Since all of the registration and Walk materials are 

online you simply need to call or email your potential team members and share your team page 

link where they can register to join or donate. It’s that easy! 
 

 

1. Visit Your Participant Center online by logging in at ahrcwalk.org   

 Customize your Walk Team page with photos and a personal story about why you 

are walking 

 

2. Recruit Team Members  

 Make a list of everyone you know who might like to walk with you 

 Your Participant Center makes it easy to use an email template to upload your 

address book and send emails to family and friends asking them to join your team   

 

3. Set Goals with Your Team   

 There is no limit to how big your team can be. The more people on your team, the 

greater your fundraising power and it’s more fun! 

 Help team members set a fundraising goal – aim high!  

 Challenge each walker to set a goal of at least $200. Who doesn’t  

love a challenge? 

 

4. Show Them How to Succeed and be a Cheerleader 

 Make a personal donation to motivate team members to get started 

 Make sure that everyone knows how to set up their own personal pages 

 Encourage them not to be afraid to ask people to support them 

 

5. Create Excitement & Make it Personal 

 Share updates on your team’s progress through internal emails to all walkers 

 Create some FUNdraising activities to spur excitement and raise funds  

 Make it personal. Share why you are passionate about AHRC and encourage your 

team members to share their own personal stories 

 Share your story to help people understand why their donations are so important! 



 

How to Register 

 

Team Captain Registration Instructions: 

1. Go to the AHRC Walk website: www.ahrcwalk.org 

2. Click Register  

3. Select Start a Team 

4. Click Join as a New Participant (or log in as a returning user if you know your 

username and password from last year) 

5. Create your Team Name, set a Team Fundraising Goal, and then click Next Step. 

6. Set your Personal Fundraising Goal and consider making a Personal Donation. 

Click Next Step. 

7. Complete the registration process by entering your Personal Information and 

creating a username and password. Click Next Step. 

8. Click on the box to agree to the waiver. Click Next Step. 

9. Your registration summary will appear on the screen. Click Complete Registration. 

10. Your registration is complete!  You can now access your Participant Center and 

invite others to join your team, send fundraising emails, and personalize your 

page and team page with a photo and your own words about why the AHRC 

Walk is important to you. 

 

Walker Registration Instructions: 

1. Go to the AHRC Walk website: www.ahrcwalk.org 

2. Click Register  

3. Select Join a Team  

4. Click Join as a New Participant (or log in as a returning user if you know your 

username and password from last year) 

5. Set your Personal Fundraising Goal and consider making a Personal Donation. 

Click Next Step. 

6. Complete the registration process by entering your Personal Information and 

creating a username and password. Click Next Step. 

7. Click on the box to agree to the waiver. Click Next Step. 

8. Your registration summary will appear on the screen. Click Complete Registration. 

9. Your registration is complete!  You can now access your Participant Center and 

invite others to join your team, send fundraising emails, and personalize your 

page with a photo and your own words about why the AHRC Walk is important 

to you. 

 

http://www.ahrcwalk.org/
http://www.ahrcwalk.org/


 

 

Now that you’re registered, it’s time to personalize your webpage!  This is where 

you can direct friends, family and co-workers to donate directly to you on 

behalf of the AHRC Walk. 

 

Steps to Customize Your Page: 
1. Login to your Participant Center and click on the Personal Page tab.  Team 

Captains have the option to edit their personal page as well as their team page. 

2. Enter a personal page Title 

3. In the Body of the page, and your own text that tells your story of why you are 

involved with the AHRC Walk. Share a personal connection, and use this space to 

ask for donations. 

4. Add a personal image by clicking on Photos (under Content to the right). 

5. Click Save when finished. 

 

 



Send Emails from Your 

Participant Center 

 

You can send emails directly to your friends, family and co-workers through your 

Participant Center. You can ask them for donations or invite them to join your team! 

 

Steps to Send Emails: 

1. Login to your Participant Center and click on the Email tab. 

2. Choose your template, or create your own. 

3. When composing your message, you can customize the subject line and body of 

the email to make it more personal.  Include something about why the AHRC’s 

mission is important to you! 

4. Select your Recipients.  Type in an email address or import your contacts. 

5. When complete, click Preview and Send. 

 

 

 



 

Dear Friends and Family, 

 

I am forming a team for the AHRC Walk on Sunday, October 14th and I hope you’ll 

join me. AHRC Foundation works to ensure that people with intellectual and 

developmental disabilities have real and meaningful involvement in community life 

and to improve how people with developmental disabilities are perceived, 

accepted and valued in society. The AHRC Walk is our annual gathering to bring 

people together to raise awareness and celebrate our successes. 

 

As many of you know, [insert your personal reason for walking here – and why this 

walk is important to you]. Funds raised through the AHRC Walk allow over 4,000 

people with developmental disabilities to live more fulfilling, self-directed lives.  

 

By joining my team and raising funds, you’ll be making people’s dreams come true. 

 

3 easy steps to making a huge impact:  

1. Visit my team page [INSERT TEAM PAGE URL] 

2. Click the red “Join Team” button 

3. Follow the prompts to register 

 

Once you’ve joined the team, we need your help to reach our team fundraising 

goal.  Don’t worry – it’s easier than you think. You will have all the tools you need, 

including your own personal fundraising page. Plus, I am here to support you along 

the way. Please don’t hesitate to contact me with any questions! 

 

Thank you, 

[YOUR NAME] 

Link to my Team Page: [LINK TO TEAM PAGE] 

 

 

 
 
 
 
 

Sample “Join My Team” Letter 

 

Start recruiting your team today! Use this sample “join my team” letter to send to 

potential team members. Send to EVERYONE in your address book. Don’t forget 

to include the link to your fundraising page. 

 
 



   

 

                 Team Captain Checklist 

 

 

 

 4 months to walk   

□ Register as a Team Captain at www.ahrcwalk.org 

□ Set a fundraising goal and team member goal. 

□ Personalize your team and personal fundraising pages. 

□ Build your team. Ask friends, family, neighbors and co-workers to join your team.   

Remember: sending emails from your Participant Center includes a link for them to easily 

register and donate to your team. 

□ Ask each team member to set a fundraising goal. A team of 5 can easily raise $1,000 if 

each walker raises $200. 

 

3 months to walk 

□ Continue to ask people to join your team. Use email, social media and word of mouth 

to reach as many people as possible.  Tip: Don’t forget those friends and family who prefer 

a written letter or phone call to communicate! 

□ Email or call team members regularly to answer questions and check on their progress. 

Stress the importance of fundraising throughout the pre-walk period. 

□ Encourage and motivate all team members to be active fundraisers. Remind them that 

the purpose of the AHRC Walk is to raise money to improve the lives of people with 

intellectual and developmental disabilities. 
 

2 months to walk 

□ Continue to motivate your team to reach out to everyone they know. 

□ Do you or someone you know have a company with a Matching Gift Program? 

 

 

http://www.ahrcwalk.org/


   

 

                 Team Captain Checklist 

 

 

1 month to walk   

□ Send out team updates and acknowledge the great fundraisers on your team! 

□ Use Facebook to spread the word and recruit team members. 

□ Create your own Team T-Shirt, Banner or Sign for Walk day. 

□ Check your fundraising progress. Have you reached your goal? 
 

1 week to walk 

□ Encourage team members to send out reminder emails using online fundraising tools. 

□ Send an email reminder to team members asking them to bring cash or check 

donations to the Walk. 

□ Establish the time and location of where your team will meet on Walk day. 

 

Walk day 

□ Enjoy the Walk! 

 

After the walk 

□ Send thank you notes to your donors and encourage your team members to do the 

same.  
□ Congratulate your team members with a thank you get together. 

□ Post walk day pictures on Facebook and Instagram.  Share your team spirit! 

 

 

 

 

 

     

 

 

 

 

 

 



   

 

                                        School Team Checklist 

How to be a successful School Team Leader! 

 

 

 

1. Sign Up: Register your school 

team for the AHRC Walk at    

www.ahrcwalk.org 

 

2. Get Personal: Customize your 

Fundraising Page with a personal 

message. 

 

3. Show It Off:  Decorate your 

school. 

 

4. Find a Helping Hand: Recruit a 

Co-Leader to help you motivate 

and build your team. 

 

5. Build It Up: Sign up students, 

friends and family to your team. 

Ask them to sign up at least one 

other person too! 

 

6. Be Social: Use Facebook and 

other social media. Post 

fundraising and recruiting 

updates as you go! 

 

 

 

7. Plan Things Out: Organize a 

fundraiser, party or raffle with your 

team. 

 

8. Show Your Style: Design your 

school team t-shirt. 

 

9. Get Ready: Let your team know 

where to meet on event day so 

you can walk together. 

 

10. Mark Your Calendar: Remind 

team members of the fundraising 

deadline: December 15!  

 

11. Show Some Love: Thank all 

your donors and team members 

for their hard work and 

dedication. 

 

 



 

 

 

 

 
 
 
 
 

                              FUNDRAISING TIP SHEET 
 

 
1. MAKE YOUR OWN DONATION. It can be any amount, but know that your donation often sets 

the bar. If you’d like to see your donors give $25, start by making a $25 donation yourself. People 

are more likely to give if they see that you support your cause! 

 

2. SET UP YOUR FUNDRAISING PAGE. This is your online donation page and a great place to share 

your story about why you’re participating. Log in to the Participant Center to get started. 

Typically, your page is where you tell the more personal version of your story, include a photo 

and talk about where the money goes. 
 

3. WRITE YOUR FUNDRAISING LETTER. The more personal the better! Include a brief story of why 

you walk and a specific ask. Including a specific ask will often increase your donations. For 

example: ‘will you support my walk by donating $35 or more?’ 
 

4. START WITH YOUR CLOSE CONTACTS. It’s always best to start by emailing or calling your closest 

family and friends because they’re the most likely to donate. Try sending some quick personal 

messages to your inner circle to build up momentum. Then use the email template in your 

Participant Center that you customized to reach all your other contacts. 
 

5. NOW MOVE TO SOCIAL MEDIA. After you send your first batch of emails, start posting on social 

media. Use Facebook to tag and thank people that have already donated while you’re asking 

for new donations. Include the link to your fundraising page to let people know what you’re 

doing. Include a specific ask for the best results! 

 

7. SEND FOLLOW UP EMAILS. You may feel like you’re nagging someone by sending multiple 

emails, but the reality is that people often need a reminder – so don’t feel bad about asking 

more than once! Use this email to thank the people who have already donated, update 

everyone on your progress (‘I already have 30% of my goal!’) and make a second ask. For 

example – ‘If you haven’t already donated, would you consider supporting my walk for $35?’ 
 

8. CONTINUE UPDATING SOCIAL MEDIA. Keep publicly thanking people for their donations. It 

gives them credit, lets you say thank you and allows more people to hear about your walk! 
 

9. CONSIDER A SMALL FUNDRAISING EVENT. Another easy way to raise some funds is a small 

event – a restaurant night, bake sale or a yard sale. Keep it simple. 

 

10. SAY THANK YOU! This is the most important step in the entire process. Follow up with your 

donors to make sure they feel thanked for their contribution. You can send them details about 

your walk, a photo of you at the Walk and details about how the money is impacting a person 

supported by AHRC. 
 

 
 
 

NOW YOU CAN CELEBRATE! Know that the money you raised is making a positive difference for 

people with developmental disabilities. THANK YOU! 
 

 


